Closing Store Donation Check List

Use this checklist to determine what items your store has for donation.
Complete the checklist and submit any items two weeks prior to your
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last day of business.

Using this checklist check off any items in your store that will be available for donation. (ltems
that will not be transferred to another store or otherwise discarded).
Enter any donatable items into the Ann Cares 360 web portal located on ATweb. Refer to
ATweb> Systems> Ann cares 360.
Enter available items in the Donation Description box. Submit more than one entry if
necessary.
When entering items:

« Use the same item/element name used in the checklist below.

« Enter the exact quantity you have available for donation.
If your donatable items are matched with a participating charity you will be contacted directly
by that charity to arrange pick up.
Donated items must be picked up no later than your last day of business.

Refer to the Donation Submission Job Aid located on the Ann Cares 360 site if you need further
assistance submitting your donation.

If you have any issues with the Ann Cares 360 portal or have any questions about the donation
process open a Service Network ticket (Problem type: Practices & procedures)
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